
 

 

  



2 
 

Table of Contents 

Welcome ..................................................................................................................................................................... 3 

Setting Up Your Account: Logging In (Step #1) ................................................................................................................. 4 

Setting up Your Account: Entering Personal Details (Step #2) ........................................................................................... 5 

Getting Started: Adding a Property (Step #1) ................................................................................................................... 6 

Getting Started: Entering E-Bill Code (Step #2) ................................................................................................................ 7 

Getting Started: Verifying the Property (Step #3) .............................................................................................................. 8 

Getting Started: Email Verification (Step #4) ................................................................................................................... 9 

Setting Up Your Dashboard: Confirming and Verifying Your Email (Step #1) ...................................................................... 10 

Setting Up Your Dashboard: Property Status- Enrolled (Step #2) ...................................................................................... 11 

Setting Up Your Dashboard: Status Definitions and Follow-up Actions (Step #3) ............................................................... 12 

Managing Your Dashboard: View Details (Step #1) .......................................................................................................... 13 

Managing Your Dashboard: Tax Bill and Pay Now Button (Step #2) ................................................................................... 14 

Email Notifications: Adding Additional Email Addresses (Step #1) ................................................................................... 15 

Email Notifications: Unenrolling a Property (Step #2) ...................................................................................................... 16 

Email Notifications: Cancellation Notice (Step #2) ......................................................................................................... 17 

Email Notifications: Removing a Property (Step #3) ........................................................................................................ 18 

 

 



3 
 

Welcome 

 

 

 

 



4 
 

Setting Up Your Account: Logging In (Step #1) 
 

 



5 
 

Setting up Your Account: Entering Personal Details (Step #2) 

 

 



6 
 

Getting Started: Adding a Property (Step #1) 
 

 

 

 

 



7 
 

Getting Started: Entering E-Bill Code (Step #2) 
 

 
 
 



8 
 

Getting Started: Verifying the Property (Step #3) 
 
 

 
 
 
 



9 
 

Getting Started: Email Verification (Step #4) 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10 
 

 

Setting Up Your Dashboard: Confirming and Verifying Your Email (Step #1) 
 

 
 
 
 



11 
 

 
Setting Up Your Dashboard: Property Status- Enrolled (Step #2) 

 

  



12 
 

 

Setting Up Your Dashboard: Status Definitions and Follow-up Actions (Step #3) 
 
 
 
 
 

 

  



13 
 

Managing Your Dashboard: View Details (Step #1) 

 



14 
 

Managing Your Dashboard: Tax Bill and Pay Now Button (Step #2) 
  



15 
 

 

Email Notifications: Adding Additional Email Addresses (Step #1) 
 

 

 
 



16 
 

Email Notifications: Unenrolling a Property (Step #2)  

 

  



17 
 

Email Notifications: Cancellation Notice (Step #2) 
 

  



18 
 

Email Notifications: Removing a Property (Step #3) 

 


	Welcome
	Setting Up Your Account: Logging In (Step #1)
	Setting up Your Account: Entering Personal Details (Step #2)
	Getting Started: Adding a Property (Step #1)
	Getting Started: Entering E-Bill Code (Step #2)
	Getting Started: Verifying the Property (Step #3)
	Getting Started: Email Verification (Step #4)
	Setting Up Your Dashboard: Confirming and Verifying Your Email (Step #1)
	Setting Up Your Dashboard: Property Status- Enrolled (Step #2)
	Setting Up Your Dashboard: Status Definitions and Follow-up Actions (Step #3)
	Managing Your Dashboard: View Details (Step #1)
	Managing Your Dashboard: Tax Bill and Pay Now Button (Step #2)
	Email Notifications: Adding Additional Email Addresses (Step #1)
	Email Notifications: Unenrolling a Property (Step #2)
	Email Notifications: Cancellation Notice (Step #2)
	Email Notifications: Removing a Property (Step #3)

